
 Nuts & Bolts of Blackboard 
 

Creating Student Assignments 
 
In order to allow your students to submit their assignments electronically you will want to use the Assignment 

Manager.  These assignments can be placed in the same areas as the main body of your course content.   
 
In this version of Blackboard the tool to build the Assignment is located in the Create Assessment action button of a 

content area. 

 
*If you do not have this button you will want to go to Customization in the Control Panel and select Tool 

Availability and check Assignments in the far right column “Available in Content Area”. 
 
Once you have selected Assignment you will get the page where you can set up the necessary information for your 

student.  You will start by naming the Assignment and providing the necessary directions.   
 

 
 
Moving down the page in the next areas attach files necessary to complete the assignment, insert the point value, and 

make the assignment available to the students.  In addition the assignment will now allow for more than one attempt on a 
particular assignment.  This may be a good thing for getting the writing “just right” or perhaps if you wanted to allow for a 
draft and a rewrite.  As usual you can set the availability dates for an assignment and track the number of views. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
There are additional 

features available in this 
new version of Bb that 
may make the Assignment 
more useful.  You will be 
allowed to set a Due Date 
(and time) and the Grade 
Center should reflect if 
something has been 
submitted late.  In addition 
you may also make an assignment available to a specific Group in your course site.   

 
When you have completed this process as always click Submit.  Once you have submitted this will make an 

automatically make a new column in the Grade Center for that assignment.  When the students submit their work the 
Grade Center is where it will be located.   

 

Please be aware that there are now two ways for students to submit their assignments.  There is a submission 
box where they can copy and paste submissions that they have “written” and in addition they can attach their files.  The 
ability to copy and paste their assignment into the submission box may curtail some of the issues that have happened 
before with submitting files created by other word processing programs.  You will need to decide exactly how you want 
to get the assignments so that you can put that into your directions. 


